HELPFUL INFO FOR PA HOSPITALITY CHAIR


What Are We Responsible for?

1. Teacher Appreciation for your Grade
· Christmas Gifts 
· Scrip gift cards are often given. Deadline is usually in early December.

· Catholic Schools Week (2024: Jan 28- Feb 2)
· Each student brings in a single flower stem to create a beautiful bouquet for their teacher. You may be asked to help coordinate the vase(s) for your grade. 

· End of Year Gifts
· Scrip gift cards are often given. Deadline is usually the end of May.

· Teacher & Staff Appreciation can include who you want/ is budget dependent. Typically it includes teacher/ assistant/ specialists for your grade. It can include others that support your grade (lunch staff, facilities, MS elective teachers, etc.) or all staff if your budget allows. Staff List to be circulated by Chris S.

· If there are additional funds in your budget, other days of recognition could include birthdays (if they choose to share the date), Teacher appreciation day during Catholic Schools Week or National Teacher Appreciation Day. Note, these are above and beyond expectation. 

2. All Staff Appreciation Lunch  
Each grade is assigned one day to host a potluck lunch for all staff. 
· Choose what type of lunch you would like (general potluck with main/side/salad/etc, or a theme such as Tacos, Baked Potato Bar, Make Your Own Sandwich, etc). Plan for 80 people.
· Build a Sign-up Genius for families to bring items to share and/or to host. Be sure to include 2 spots for volunteers to host from 10am-12pm (set up, replenish) and from 12pm-2pm (replenish, clean up). Example sign-up: https://www.signupgenius.com/go/8050A45ACAA2AA02-44296946-7thgrade 
· Lunch is held in the Administration Building and should be available from 11am-1pm as staff will come & go depending on schedule.
· Be sure to remind people to mark their items with their name and to pick them up by Friday.
· Please include plates, napkins and utensils as needed.
· Some table covers, flowers/decorations are not expected but add a nice touch.

2023/2024 ALL STAFF APPRECIATION POTLUCK LUNCH
· Sept 27 – 7th Grade
· Oct 18 - 8th Grade
· Nov 15 - 5th Grade
· Dec 13 - 6th Grade
· Jan 31 – 2nd Grade
· Feb 28 - 	4th Grade
· Mar 20 - 3rd Grade
· Apr 17 - 	Kindergarten
· May 22 – 1st Grade


3. Coffee & Donuts Post Sunday Mass (Each Grade hosts 2x as assigned)  
Volunteer driven, cost comes from Parish. Specific instructions will be provided during the week prior to the volunteer hosts. 
· 8:30 Mass host(s) pick up the key from the Parish Office by 4pm Friday and pick up donuts from Safeway at 8:00am (prepaid). Need to start coffee by 8:45am.
· Room Parent to Send out Volunteer Sign Up Form
https://www.signupgenius.com/go/10C0F49ABAB29A3FB6-coffee#/ 


2023/2024 Coffee & Donuts Calendar:
	Dates
	Grade

	9/10 & 9/24
	8th

	10/1 & 10/8
	7th

	10/22 & 11/19
	6th

	12/3 & 12/10
	5th

	12/17 & 1/7
	4th

	1/21 & 2/4
	3rd

	2/25 & 3/17
	2nd

	4/7 & 4/14
	1st

	4/28 & 5/5
	K


Budget Ask & Management

All communication to parents will go through the Room Parent, however, you and your Hospitality Chair partner will create the messaging.  Feel free to use the Budget Ask Template as a guide. One ask at the beginning of the year is preferred so you aren’t asking for contributions multiple times.

Average ask can range from $25-$50 for the year, but is not compulsory.  Keep our Fair Share Philosophy in mind and communicate that any contribution is voluntary and any amount is appreciated.  There is no tracking of who donated, just the total funds pooled together. Some families may choose to gift teachers/staff on their own.

Money can be collected and held in one of the Hospitality Chair’s PayPal, Venmo accounts.  Cash/Checks can also be given to the Hospitality Chairs to create one budget.  Money from both Grade Classes will be pooled together for 1 Grade specific budget.

Feel free to use the Budget Template for ease to work out your appreciation activities and funds needed. 


Low-Cost/ Free Gift Ideas
1. Flood Our Teachers Email Day.  All families send a note of thanks to each teacher. 
2. Love Our Specialist Day.  Thank you note and picture to our specialists & staff members.
3. Draw Your Favorite Teacher.  Photograph & share.
4. Kids mail a Thank You card to the teachers at school
5. Make a video about why your child and family are thankful for your teacher and send it to your teacher.
6. Students create Thank You/ Happy Birthday book for teacher

